Help in finding a Work Experience Placement.
Sandwell council are committed to helping pupils find a work experience placement and now have a
new ON LINE procedure.
Log onto www.sandwell.gov.uk/workexperience ‐ if this link does not take you to the correct page,
go onto www.sandwell.gov.uk and search for work experience.

You will see all of the details of service areas within each Directorate that have volunteered to have
children/young people on work experience (obviously depending on demand/numbers etc).
If you click on the area required more information appears. The details from these pages can be
printed.
To start the process you (the pupil) need to click on the Register your interest online for a work
experience placement on the webpage. You are then asked if you (the pupil) are a Sandwell resident
and if they are at school or college. (you do go to a Sandwell school so this is YES)
Your (the Pupil's) name and e mail address is then required. It is fine to put your school e‐mail
address.
An email will then be sent to the registered e mail address thanking you (the pupil) for their interest
and application form is attached to the email. The application form has to be printed off and
completed. This form has to be signed by your parents and by your Work Experience Coordinator in
school (Miss A Birch). If you do not have a printer, you can print this off in the school library or see
Miss A Birch.
The form is then posted back to the Council House by Miss A Birch and the Council's Central Work
Experience Co‐ordinator will forward it to the appropriate Directorate who will liaise with you (the
pupil) regarding the placement. If a place cannot be secured an email will be sent to Miss Birch or
you (the pupil) telling you this. IF THIS DOES HAPPEN, YOU MUST LET MISS BIRCH KNOW
IMMEDIATELY.
There are no guarantees of a placement. As the council will receive requests from pupils in other
schools, so you must get your application form in as soon as possible, so that you can be processed.
If you are successful in your application, you will contacted by the council to attend an interview.
Before any work placement is agreed, the council wants to ensure that pupils are placed in the
correct area/directorate and to ensure they are receiving a high quality work experience placement.

Sandwell SIPS Work Experience Database
Further help in finding a work experience placement can be found on the SIPS
Education website.
In order to make sure that you are fully prepared to find a WEX placement. To find out about
companies that you could contact and what they do, in order to organise a placement. Use
the link below and log on to the Sandwell SIPS education website.
https://sipseducation.work-experience.co.uk
Username: woodgreenstudent
Password: pupilwex123
If you click onto SEARCH FOR PLACES (in PINK), you can search companies by type.
Click onto the down arrows in each sector and choose a job that you would like to search.
Click on search and you will have a list of companies that you could contact. You will have
to click into each company to see where it is located. You will also be able to access the job
description and also you will also find a map to the company.

Whilst you are on the website, please make a note of 5 companies that YOU ARE going to
CALL and organise a WEX placement for.
Name of Company
1.

Telephone number

Contact name

location

2.

3.

4.

5.

Remember Work Experience is about gaining a valuable insight into the World of Work and
not necessarily doing the job you want to do after you leave school. It is a very important
part of your CV.

